City and Coun ty of San Francisco

Residential Rent Stabilization and
Arbitration Board

Ellis F iling Pro cedures
Step 1 :

Owner serves tenants with notices of termination of tenancies requiring the
tenants to quit the premises on the effective date of withdrawal, which is 120 days
after the Notice of Intent is filed with the Rent Board (Step 2). The notice of
termination must inform tenants of the right to relocation assistance, one-half of
which must be paid at the time of service of the notice of termination. (The
required relocation payments are set forth in the attached Relocation Payments
Due Tenants Evicted Under the Ellis Act.)

Step 2 :

Owner files Notice of Intent To Withdraw Rental Units with the Rent Board.

Step 3 :

Within fifteen (15) days of filing Notice of Intent (Step 2), owner informs tenants
that the Notice of Intent was filed with the Rent Board, that the tenants have
certain reoccupancy and relocation assistance rights, and that elderly or disabled
tenants who have lived in the unit for at least one year have the right to extend
the date of withdrawal from 120 days to one year.

Step 4 :

Within sixty (60) days of filing Notice of Intent (Step 2), elderly or disabled tenants
give written notice to the owner of their entitlement of an extension of the date of
withdrawal from 120 days to one year.

Step 5 :

Within thirty (30) days of receipt of a tenant’s claim to an extension of the date of
withdrawal, owner gives written notice of the claim to the Rent Board.

Step 6 :

Within ninety (90) days of filing Notice of Intent (Step 2), owner gives written
notice to Rent Board and tenants of whether owner is disputing the tenant’s
extension claim and if the owner is also extending the date of withdrawal for other
units in building.

Step 7 :

Prior to the effective date of withdrawal, owner records the Memorandum
summarizing Notice of Intent with County Recorder.

Step 8 :

Withdrawal of rental units is effective 120 days (or one year for qualified elderly or
disabled tenants and any other tenants for which the date of withdrawal has been
extended by the landlord) after filing of Notice of Intent (Step 2). The second half
of the required relocation assistance shall be paid when the tenant vacates the
unit.

Step 9 :

After the effective date of withdrawal, owner can file unlawful detainer eviction
actions to obtain possession of the withdrawn rental units.

Step 10 :

Within thirty (30) days after the effective date of withdrawal (Step 8), Rent Board
records Notice of Constraints with County Recorder.

541/Ellisforms/Procedures/2/6/07

25 Va n Nes s Av e., #320, Sa n Fr a nci sc o, C A 9 4102

FORM 1

415.25 2.460 2

F ax 415. 252.4 699

City and Coun ty of San Francisco

Residential Rent Stabilization and
Arbitration Board

Relo cat ion Paym ents Due Tena nts
Evict ed Under the Ellis A ct
[Ordinance Section 37.9A(e)]
Date o f F ilin g o f
Not ice o f I nte nt t o
Wit hdr aw Re nta l
Un its und er
the E llis Act
3/01/09
3/01/10
3/01/11
3/01/12

–
–
–
–

2/28/10
2/28/11
2/29/12
2/28/13

Relo cat io n
Am ou nt Du e
Per Ten ant

Max imu m
Relo cat io n Am ou nt
Due P er Un it

PL US
Add ition al Am ou nt
Due fo r Ea ch
Elde r ly o r Disa ble d
Tena nt

$4,945.46
$5,105.20
$5,105.20
$5,157.27

$14,836.35
$15,315.56
$15,315.56
$15,471.78

$3,296.96
$3,403.45
$3,403.45
$3,438.17

Se ctio n 37 .9 A(e) (3) On or Aft er Fe b r uar y 20 , 20 05 . Where a landlord seeks eviction
based upon Section 37.9(a)(13), and the notice of intent to withdraw rental units is filed with the
Board on or after February 20, 2005, relocation payments shall be paid to the tenants as follows:
(A) Subject to subsections 37.9A(e)(3)(B) (C) and (D) below, each tenant shall be entitled
to receive $4,500.00, one-half of which shall be paid at the time of the service of the notice of
termination of tenancy, and one-half of which shall be paid when the tenant vacates the unit;
(B) In the event there are more than three tenants in a unit, the total relocation payment
shall be $13,500.00, which shall be divided equally by the number of tenants in the unit; and
(C) Notwithstanding Subsections 37.9A(e)(3)(A) and (B), any tenant who, at the time the
notice of intent to withdraw rental units is filed with the Board, is 62 years of age or older, or
who is disabled within the meaning of within the meaning of Section 12955.3 of the California
Government Code, shall be entitled to receive an additional payment of $3,000.00, $1,500.00
of which shall be paid within fifteen (15) calendar days of the landlord’s receipt of written
notice from the tenant of entitlement to the relocation payment, and $1,500.00 of which shall
be paid when the tenant vacates the unit.
(D) Co m me ncing Ma r ch 1, 200 5, the relocation payments specified in 37.9A(e)(3)(A)
and (B) and (C) shall increase annually at the rate of increase in the "rent of primary residence"
expenditure category of the Consumer Price Index (CPI) for All Urban Consumers in the San
Francisco-Oakland-San Jose Region for the preceding calendar year, as that data is made
available by the United States Department of Labor and published by the Board.
Se ctio n 37 .9 A(e)( 4) Any notice to quit pursuant to Section 37.9(a)(13) shall notify the
tenant or tenants concerned of the right to receive payment under this subsection 37.9A(e).

541/Ellisforms/Relocation/2/8/12

25 Va n Nes s Av e., #320, Sa n Fr a nci sc o, C A 9 4102

FORM 1

415.25 2.460 2

F ax 415. 252.4 699

City and Coun ty of San Francisco

Residential Rent Stabilization and
Arbitration Board

Check list for Filin g Not ice o f In tent
to Withdraw Renta l Unit s Under the Ellis A ct
An owner should read and complete this checklist before filing a Notice of Intent To
Withdraw Rental Units with the Rent Board.
The procedures for withdrawing rental units from rent or lease under the Ellis Act are set
forth in Government Code section 7060 et seq., and Section 37.9A of the San Francisco Rent
Ordinance, Chapter 37 of the San Francisco Administrative Code.

This provides a summary

description of the most important requirements. Since withdrawal from the rental market is a
serious matter, owners are advised to obtain legal advice from an attorney regarding their
specific situation.
An owner withdraws from the rental market under the Ellis Act by filing a Notice of Intent
To Withdraw Rental Units with the Rent Board. The Notice provides information about the rental
units and must be signed under penalty of perjury by all owners of record of the property.
Withdrawal is effective 120 days after delivery of the Notice of Intent on the Rent Board, or one
year after delivery of the Notice of Intent if the tenant is elderly (age 62 or older) or disabled
and has lived in the unit for at least a year.
Withdrawal is not permitted in the following circumstances:
1.

To withdraw some but not all residential rental units on the property;

2.

To withdraw a rental unit during the term of a fixed-term lease; or

3.

To discriminate against a tenant.

The owner must certify in the Notice of Intent that the owner has served the tenants with
notices of termination of tenancy under Section 37.9(a)(13) and the Ellis Act. The owner can
serve the notices of termination of tenancy by certified mail or by any other method authorized
by law.
Within fifteen (15) days after filing the Notice of Intent To Withdraw Rental Units with the
Rent Board, the owner must also notify the tenants in writing that the Notice of Intent has been
filed, that the tenants have certain reoccupancy and relocation rights under Sections 37.9A(c)
and (e) of the Rent Ordinance, and that elderly or disabled tenants who have lived in the unit for
at least a year have the right to extend the date of withdrawal from 120 days to one year. An
elderly or disabled tenant claiming the extension must notify the owner in writing within sixty
(60) days after the owner files the Notice of Intent with the Rent Board. Within thirty (30) days
of receipt of a tenant’s claim to an extension, the owner must notify the Rent Board in writing of
the claim. In the event an elderly or disabled tenant claims an extension, the owner has the
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option of extending the withdrawal date for the other units in the building to one year. Within
ninety (90) days of filing of the Notice of Intent, the owner must inform the Rent Board whether
the owner disputes the tenant’s extension claim and if the owner is extending the date of
withdrawal for other units in the building.
After withdrawal of the rental units from rent or lease, certain restrictions and penalties
apply to future rental use of the units, even by a subsequent owner. The two most important
restrictions are:
1.

The amount of rent charged is subject to rent control limitations for all

tenancies commenced within the five (5) year period after withdrawal; and
2.

The unit must be offered to the displaced tenant for ten years after

withdrawal. The owner must notify the displaced tenant and the Rent Board if the
unit is to be offered for rent again within ten (10) years of the date of withdrawal.
The owner must record a Memorandum summarizing the provisions of the Notice of Intent
with the County Recorder prior to the effective date of the withdrawal.

NOTE : On ce a Not ice o f I nten t t o Withd raw R enta l Un its is filed w it h t he Re nt
Boar d, it ca n not be re scin de d un less n o tena nt ha s m ov ed as a res u lt o f the Ellis
filin g , o r u nde r ext ra or dina r y circu mst an ces a ppr o ved b y t he Boar d . Mo re ove r, t h e
am ou nt o f re nt cha r ged is su b je ct t o re nt co ntr ol lim itat io ns fo r all ten an cie s
co m me n ced w ith in t he five (5) yea r p eriod after th e N otice o f I nte nt t o Wit hd ra w
was file d w it h th e Boa rd .

O WNE RS S HO UL D C O MP LETE THE C HE CKLI ST BEL O W T O E NS URE TH E N OTI CE OF
INTENT I S C O MP LET E.
Yes

No

❑
❑
❑
❑
❑

❑
❑
❑
❑
❑

1. Have you provided the following information in the Notice of Intent?
(a) the address and legal description of the property
(b) the number of residential units on the property
(c) the names of the tenants in each unit
(d) the current rent for each unit
2. Have you certified that actions have been initiated to terminate existing
tenancies by service of a written notice of termination of tenancy?

❑

❑

3. Is the notice signed under penalty of perjury by all owners of record?
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City and Coun ty of San Francisco

Residential Rent Stabilization and
Arbitration Board

Notice o f Intent to Withdra w
Residential Un its from the R en tal Market
[RENT ORDINANCE SECTION 37.9A]
NOTE: Owners seeking to withdraw from the rental market their units which are subject
to the San Francisco Rent Ordinance must submit this completed form to the Rent
Board’s office. Submittal may be by personal delivery, registered mail, or certified mail.
Please refer to the specific procedures pursuant to Section 37.9A of the San Francisco
Rent Ordinance.
I.

OWNER INFORMATION (All owners of the property must be listed. If additional
space is needed, attach a separate sheet using the same format.)

Name:
Address:
Phone Number:
II.

(home)

(work)

PROPERTY INFORMATION

Address:

San Francisco, CA 941
(street number and name)

(zip)

Number of Units:
Legal Description: Attach a legal description of the property and mark it as
Attachment A.*
*This Notice of Intent to Withdraw Residential Units will not be processed by the Rent Board without a
legal description, which is required by the San Francisco Recorder's Office.

III.

UNIT INFORMATION (All units, including owner-occupied, commercial and vacant
units, and all occupants of the property must be listed. If additional space is
needed, attach a separate sheet using the same format.)

UNIT #

DA TE TE NA NC Y
COMM E NC E D

NAM E O F E A CH
CU RR E NT O C CU PA NT

CU RR E NT RE NT
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Notice o f Intent to Withdra w
Residential Un its from the R en tal Market (continued)
[RENT ORDINANCE SECTION 37.9A]
IV. OWNER'S DECLARATION
Do you certify that actions have been initiated as required by law to terminate all
existing tenancies on the property by service of a written notice of termination of
tenancy?
❑ Yes
❑ No
I declare under penalty of perjury, under the laws of the State of California, that the
information provided on this Notice of Intent to Withdraw Form, including any
attachments, is true and correct to the best of my knowledge and belief.
Executed on

in
(date)

(print name)

, California.
(city)

(signature)

ALL OWNERS MUST SIGN. Attach an additional declaration and signature for each
owner of record. Attorneys and/or non-attorney representatives may not sign the
owner's declaration on behalf of an owner.
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City and Coun ty of San Francisco

Residential Rent Stabilization and
Arbitration Board

RE CO RD ING REQU ES TE D B Y:

WH E N RE CO RD ED M AIL TO:

Memorandum o f Notice
Rega rdin g W ithdrawa l o f R enta l Units from Rent o r Lea se
(to be recorded by owner)

This memorandum evidences that the undersigned, as the owner of the property
described in Exhibit A attached, has filed a notice with the San Francisco Residential Rent
Stabilization and Arbitration Board, which contents are certified under penalty of perjury,
stating the intent to withdraw from rent or lease all units at said property, pursuant to
San Francisco Administrative Code Section 37.9A and the Ellis Act.
I declare under penalty of perjury under the laws of the State of California that the
above statements are true and correct. This notice is signed on
in
(date)

California.
(city)

(print name)

RE: Property located at

(signature)

in San Francisco, California.

ALL OWNERS MUST SIGN. Attach an additional declaration and signature for each owner.
Please note that the Recorder’s Office requires that all owners’ signatures must be
notarized.
NOTICE:

RESTRICTIONS ON THE FUTURE USE OF THE PROPERTY WILL
APPLY TO SUCCESSO RS IN INTERE ST PURSUANT TO SAN
FRANCISCO ADMINISTRATIVE CODE SECTION 37.9A.
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REC ORDI NG R EQU EST ED BY:
City and County of San Francisco
Residential Rent Stabilization & Arbitration Board
25 Van Ness Avenue, Suite 320
San Francisco, CA 94102
WHEN RE COR DE D M AIL TO :
City and County of San Francisco
Residential Rent Stabilization & Arbitration Board
25 Van Ness Avenue, Suite 320
San Francisco, CA 94102

Notice o f Con stra ints on Rea l Property
(to be recorded by the Rent Board)
Pursuant to Government Code Section 7060.2 and San Francisco Administrative Code Chapter 37, Section
37.9A, the City of San Francisco has determined to apply constraints to successors in interest to an
owner(s) who has withdrawn residential accommodations from rent or lease.
The real property where the accommodations are located is specifically described as:
Block:

Lot:

Address:

, San Francisco, CA 94

.

(Se e Atta chme nt A fo r l e ga l d e scr ipti o n o f pr op ert y.)
Name of Owner(s):
The date on which the accommodations are to be withdrawn from rent or lease is

.

The constraints set forth in the following sections apply to the units until the dates indicated:
•

Government Code Section 7060.2(a)&(d) and San Francisco Administrative Code Section
37.9A(a)&(b):

•

. (Five years from date of withdrawal)

Government Code Section 7060.2(c) and San Francisco Administrative Code Section 37.9A(c):
. (Ten years from date of withdrawal)

ALL OF THE TERMS AND OBLIGATIONS AS NAMED IN THIS DOCUMENT WILL
TERMINATE AUTOMATICALLY, WITHOUT THE NECESSITY OF ANY RECORDED
TERMINATION, AFTER

.

Dated:
Delene Wolf, Executive Director
San Francisco Rent Board
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